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JOB DESCRIPTION

JOB TITLE:
SALARIED DOCTOR in GENERAL PRACTICE

ACCOUNTABLE TO:
The Partners

SAXONBROOK MEDICAL

Saxonbrook Medical is the name used for the partnership that provides medical services in a variety of settings - General practice, Immigration medicine and Occupational Health Services.  The practice began shortly after Crawley became a new town some 50 years ago.  The practice was initially on the London Road, but then moved to Woolborough Road in Northgate.  In 1996 the surgery at Maidenbower was opened.  Primary care medical services have been provided to the Immigration Removal Centres at Gatwick Airport since the early 1990s.

Practice Area

The practice area covers all of Crawley, but excluding Broadfield, Bewbush, and Gossops Green to the south and west of the town.

JOB SUMMARY

The post-holder will be required to provide high quality primary care medical services.  This will be both at the Immigration Removal Centre and within the Practice. At the Immigration Centre, the healthcare will be similar to that provided in Primary Care, but the applicant must have due regard to the secure environment within which the individuals are held. Within the Practice, these medical services will include face to face and telephone consultations with patients at any of the Saxonbrook Medical premises, and at patients’ homes.  At times, your advice or clinical opinion may be required by a nurse or another doctor. In addition to the clinical tasks, there will be a variety of administration tasks which you will have responsibility for.

Main Duties and Responsibilities:

The duties of the post holder will include, but not be limited to:

1. Take a history from a patient, perform a physical examination and make an appropriate assessment and diagnosis; initiate, review and revise treatment and therapy plans, recording and presenting pertinent findings in a manner consistent with practice procedures.

2. Arrange for laboratory and radiology procedures, screening and other therapeutic activities including therapeutic diets, physiotherapy, occupational therapy, as well as nursing services. 

3. Inform and counsel patients regarding matters pertaining to their physical and mental health.  This may include topics such as medication, diet, social habits, family planning, normal growth, development and aging, aiming to promote their understanding of long term management of their disease, thereby ensuring compliance to NSF guidelines.

4. Where needed to arrange admissions, preparing appropriate referral documentation, or to facilitate continuing care in the community through the provision of services from available community resources, including statutory and voluntary organisations.

5. Perform minor procedures which are typically performed under local anaesthetic, subject to verification of training to perform the procedure.

6. Assist in the clinical and administrative processes that are required to ensure the smooth running of the Practice and to enable it to meet the various quality standards that are expected of it.

7. Perform audit, research and analysis tasks associated with practice activities.

8. Assist in clinical teaching and supervision of peers, colleagues, and students, as well as participate in the practice education programme. 

9. Ensure good working relationships with all members of the multidisciplinary primary healthcare team.

10. Keep up to date with medical research technology and related issues; ensuring such training and development meets clinical governance guidelines for Continuing Professional Development and a Personal Development Plan.

11. Undertake other activities where needed that are within the post holder’s clinical competence and which would not otherwise jeopardise the delivery of primary medical services to patients.

Confidentiality
The nature of the work means that the post-holder should preserve the confidentiality of information however gained or stored. 

Health and Safety
The post-holder is required to make themselves aware of and to comply with Saxonbrook Medical’s Health and Safety Policy.

No Smoking Policy

Saxonbrook Medical endorses the principle that whether people smoke or not is a matter of personal choice, but where they smoke is of public concern. The policy on smoking and health promotes non-smokers and requires that the premises be smoke free.

Equal Opportunities

It is the aim of the organisation to ensure that no job applicant or employee receives less favourable treatment on grounds of gender, religion, race, colour, sexuality, pregnancy, age, disability, nationality, ethnic or national origins nor should he/she be placed at a disadvantage by conditions or requirements which cannot be shown to be justifiable. To this end, Saxonbrook Medical adopts an Equal Opportunities Policy and it is for the employee to contribute to its success.







“Saxonbrook Medical is a team of skilled people aiming to provide quality healthcare to our local communities in a welcoming environment.”

Partners:  Dr Geraint Thomas,  Dr Ian Anderson


Saxonbrook Medical Centre, Maidenbower Square, Maidenbower, West Sussex, RH10 7QH


Tel: +44 1293 450400,  Fax: +44 1293 450401,  E-mail admin@saxonbrook.co.uk,  www.saxonbrook.co.uk
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